Change Settings to Enable Additional Report Options

Below is an example of a Cost Center Accounting report in AASIS.
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Change Settings to Enable Additional Report Options

You may discover that your report menu does not include the export option. This is
primarily found with standard SAP reports.
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Change Settings to Enable Additional Report Options

To enable this option, select ‘Settings’ in the SAP menu and choose ‘Options’.
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Change Settings to Enable Additional Report Options

The “Options” screen will appear.
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Change Settings to Enable Additional Report Options

Uncheck the ‘Expert mode’ box and click on the check button to save your changes.
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Change Settings to Enable Additional Report Options

Go to the SAP menu, select ‘Settings’ and choose ‘Options’ again.
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Change Settings to Enable Additional Report Options

Check the ‘Expert mode’ box and click the ‘Check’ button to save your changes.
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Change Settings to Enable Additional Report Options

Go to the SAP menu, select ‘Report’. You now have additional report options including
the ability to export the report.
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Change Settings to Enable Additional Report Options

This process will also add the ‘Export‘ icon to the application menu bar.
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